Reasonable Accommodations
41 C.F.R. 60-741.44(d)

L.N. Curtis & sons has made and will continue to make reasonable accommodations, which do
not impose undue hardships on its business, to the known physical and mental limitations of
otherwise qualified employees and job applicants.

Included among the specific accommodations for qualified individuals with disabilities that have
been implemented are the following:

¢ Short- and long-term disability programs provide pay for eligible employees absent due
to disability.

e A personal leave policy enables eligible employees to accumulate paid time off to be
used for medical appointments or personal illness.

¢ A medical leave of absence is available to any employee who provides medical
documentation of disability, where the requested absence constitutes a reasonable
accommodation.

e Adaptive equipment, such as supportive desk chairs, special computer monitors and/or
keyboards, is made available when necessary to enable an employee to perform an
essential job function.

¢ Should reasonable accommodations be necessary to facilitate access to work areas by
qualified employees or applicants with known disabilities, the Company will take
reasonable steps to provide such accommodations.

¢ |If necessary to accommodate a disability, the Company will redesign jobs to eliminate
nonessential functions, unless the redesign creates an undue hardship.

¢ The Company will arrange suitable work hours for employees returning from sick leave,
leave of absence, and long-term disability where that arrangement constitutes a
reasonable accommodation.

¢ The Company will accommodate employees with disabilities by allowing a reasonable
amount of time off for physicians’ visits.

e Special parking for individuals with disabilities is available at L.N. Curtis & sons.

e The Company’s online application system makes clear to all applicants that if they are
unable to fully use the automated system, they may follow specified alternate
procedures so that they receive equal opportunity to apply for and be fully considered
for all jobs.

e The Company has designed its online application system and its internal information
and communication technologies to increase the accessibility of those systems.

If an individual has a disability, the Company encourages the individual to tell us about (i) any
special methods, skills, and procedures which qualify him or her for positions which he or she
might not otherwise be able to do, so that he or she can be considered for any position of that
kind, and (ii) the reasonable accommodations which would enable the individual to perform the
job properly and safely. Such accommodations may include special equipment, changes in the
physical layout of the job, elimination of certain nonessential duties related to the job, or other
reasonable accommodations.
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The Company informs employees and applicants of its desire to discuss reasonable
accommodations in various ways, including through our Policy Statement and on the Invitation
to Self-ldentify. Both the Policy Statement and the Invitation to Self-Identify are provided to
employees and applicants, and posted for to employees. Individuals interested in discussing
accommodations may contact Linda Lee, the Affirmative Action Officer, the Human Resources
Department, and/or the individual’s supervisor. Managers and supervisors are trained to
ensure that they know what to do if an employee or applicant makes a request for a
reasonable accommodation so that such requests are processed swiftly.

Where an employee with a known disability is having significant difficulty performing their job
and the Company reasonably concludes that the performance issues may be related to the
known disability, the Company may notify the employee of the performance problem and
confidentially inquire whether the problem is related to the employee’s disability. If the
employee indicates that their disability is impacting performance, the Company will engage in
confidential discussions with the employee regarding whether the employee requires
reasonable accommodations to improve performance.
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